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INOJIO)KEHHUE
0 OMOIMOTeKe MYHHIIHNIAJIbLHOI0 0I01?KETHOI 0
00meo0pa3oBaTeIbHOIO YUpeKIeHHs cpeIHe
o6meobpasoBaTeabHON KoLl Nt 36 ropoaa Jinneuka

I. O6mne noJsioxkeHus

1.1. Hacrosmee moysoXeHHE CO3JaHO C LENbI YNOPSAJOYUBAHUS pPabOThI
OMOIMOTEKM MYHMLHMIAIBHOIO OIOIKETHOro 00pa30BaTENbHOTO YyUYpeKIECHHUS
cpeaHeit obeobpaszoBatenbHOi Ne 36 ropoaa Jluneuka (manee YupexuaeHue).
1.2. bubnuoreka sBIsf€TCS CTPYKTYpPHBIM IOApa3fesieHHeM YUpexaeHHs,
y4acTBYIOIIMM B 00pa3oBaTelbHOM IHpoliecce B IeNnsx oOecreueHus Ipasa
YYaCTHHUKOB 00pa3oBaTeNbHOro Impolecca Ha OecrulaTHOE IOJIb30BaHHE
O6ubnuoTeyHO-UHGOPMALIMOHHBIMHU PECYPCAMH.

1.3. JlearenbHOCTh OMOMMOTEKH YupexaeHus (nanee OMONMOTEKa) OTpa)kaeTcs B
YcraBe YupexaeHus. ObecriedeHHOCTh OMOIMOTEKH Y4eOHBIMH, METOUYECKUMU
U CIIPaBOYHBIMHU JOKYMEHTAMH YYUTHIBAECTCS MPH JIMLIEH3UPOBAHUH Y UPEXKICHHS.
1.4. Ilenn OUONIMOTEKM COOTHOCSTCS C LENSIMU YdUpexaeHus: (popMHpOBaHHE
oOwiedl KynbTypbl JIMYHOCTH YYalllMXCS Ha OCHOBE YCBOEHHS 0053aTeIbHOIO
MHHMMYMa COJIep)KaHHsi 0OIeoOpa3oBaTeNbHbIX IMPOrpaMM, HX aalTaldd K
»KM3HH B 00ILECTBE, CO3JaHHE OCHOBBI /I OCO3HAHHOT'O BBIOOpA M MOCIeIyFOLIEr0
OCBOEHHMSI NPOQECCHOHANBHBIX O00pa30BaTEebHBIX MPOrpaMM, BOCIIUTAHHE
IpaX<IaHCTBEHHOCTH, TPyAOJIOOUs, yBaK€HUsI K MpaBaM M CBOOOJAM YeOBEKa,
moOBH K OKpyxarouied npuponae, Poxune, ceMbe, (opMHUpOBaHHE 310pPOBOIO
oOpa3za >XH3HH.

1.5. bubnuorexa pyKOBOACTBYeTCS B CBO€H JesATENILHOCTH (eaepaaibHbIMU
3aKOHAaMH, yKa3aMH M pacnopsbkeHusimu Ilpesunenta Poccuiickoit ®@eneparum,
MIOCTaHOBJIEHUSIMH U PACIOPSKEHUIMU NpaBUTeENbCTBA Poccuiickoii @eneparuu u
UCIIOJIHUTENBHBIX OpraHoB cyO0bekToB Poccuiickoii ®enepauuu, pelieHUSIMH
jenapraMeHTa oOpa3oBaHUsS aIMHHHUCTpanuud ropoaa Jlumenka, VYcrtaBom
Yupexnenus, IlonoxeHnnem o Oubnuoreke, yTBEpXKIEHHBIM IUPEKTOPOM
YupexneHus.

1.6. JlestenpHOCTh OHOIMOTEKH OCHOBBIBAe€TCS Ha MPUHLHUIIAX JIEMOKDPATHH,
ryMaHHu3Ma, OOILENOCTYNHOCTH, MPUOPUTETa OOIIEeYEIOBEYECKUX LIEHHOCTEM,
IpaX<ZIaHCTBEHHOCTH, CBOOOAHOT'O pa3BUTHSI JINYHOCTH.

1.7. Tlopsnok mojbp30BaHUS MCTOYHMKAMHM HHGOpMaIUH, NepeYyeHb OCHOBHBIX
YCIIYT ¥ YCIIOBUsI MX IIPEeAOCTaBlIeHuUs onpeaestores [lonoxenrnem o OHOIHOTEKE
Yupexnenus u IlpaBunamu mnonb3oBaHUs OHOIHOTEKOH, YTBEpXKIEHHBIMH
JUPEKTOPOM Y UpexJeHusl.

1.8. VwupexneHune HECET OTBETCTBEHHOCTh 3a [JOCTYIIHOCTb M Ka4ye€CTBO
O61b1MOTEeYHO-UH(POPMALITUOHHOTO 00CTY)KMBaHUS OMOTHOTEKH.




1.9. OpraHuszanuss 0o0CIyKMBaHUS YYacCTHUMKOB 0OOpa3oBaTeIBHOIO = Iporecca
MPOU3BOJUTCS B COOTBETCTBUM C IIpaBHWJIaMH TeXHHKH O€30MacHOCTH H
MPOTHUBOIOXXaPHBIMH, CAHUTAPHO-TUTHEHMUECKUMH Tpe6OBaHHﬁMH

II. OcHoBHBIE 32124H

OCHOBHBIMH 3a1auyaMH OHOIHOTEKH SABJSIOTCH

2.1. ObecneyeHue ydacTHHKaM o0Opa3oBaTeNbHOrO Ipolecca — YyYaIluMCs,
NeJaroruuyeckiM paboTHHUKAM, pOAUTENsM (3aKOHHBIM MpEICTaBHTENSIM) (Hasee
IIOJIB30BaTeNsIM) — JOCTyNa K HH(pOpPMAalUM, 3HAHHUSAM, HIESM, KYJIbTYPHBIM

LIEHHOCTAM  IOCPEACTBOM  KCIOJIb30BaHUA  OUOIHOTEYHO-MH(POPMAIIMOHHBIX
pecypcoB YUpexXIeHUs Ha Pa3HbIX HOCUTEJSIX: OyMaxKHOM (KHUXKHBIHN doHa, GoHA
NEPUOJUYECKUX U3TaHUN ); MarHUTHOM ((oHI ayano-, BHAEOKacceT); HUDPOBOM;
KOMMYHHKAaTHBHOM (KOMIIBIOTEPHBIE CETH) U WHBIX HOCHTEIAX;

2.2. ObecneyeHue cBOOOAHOro pJocTyna K Yy4eOHBIM H  METOIUYECKHM
MaTepuasaw, HEO0OXOIUMBIM ing | Ka4yeCTBEHHOI0 OCYILIECTBJIEHUS
NeIArorMuecKoi, HAyYHOH MITM UCCIIeA0BATENbCKON AeSTENBHOCTH Y UPEXKICHHS,
2.3. BocrnuraHue KyJbTYpHOIO M TIPa)KJaHCKOrO CaMOCO3HAHHUS, ITOMOIIbL B
CoLMaIM3aliy y4aluXcsl, pa3BUTHE UX TBOPYECKOTO MTOTEHIIHANIA;

2.4. dopMHpOBaHHE HaBBIKOB HE3aBHCUMOrO OHUOJHMOTEUHOTO I0JIb30BaTE:
o0yueHKe IIOUCKY, 0TOOPY M KPUTHYECKOH OlLleHKe HH(pOopMaLuy;

2.5. CoBeplUEHCTBOBAaHUE IMPENOCTaBIAEMbIX OUOIMOTEKOH YCAyr Ha OCHOBE
BHE/JPEHUS! HOBBIX HH(GOPMALMOHHBIX TEXHOJOTHH H  KOMIIBIOTEPH3ALUH
OHOMOTEYHO-UH(POPMAIIMOHHBIX ~ IIPOLECCOB, (opMupoBaHHe  KOMGMOPTHOM
OMOnIHOTEeYHOI cpebl.

III. OcHoBHbIE pyHKIHH

Jns peannzanuu 0CHOBHBIX 3a7a4 Oubmoreka:

3.1. ®opmupyet poHa 6MOIMOTEYHO-UH(DOPMALIMOHHBIX PECYPCOB YUpeKIeHHS B
COOTBETCTBUM C OCHOBHBIMM W  JIONOJHUTENIBHBIMH  00pa30BaTe/IbHBIMH
[IporpaMMaMH Y4pexaeHuss ¢ yuerom PenepanbHoro 3akoHa Nell4-d3 ot 25
urong 2002 roga «O pOTHBOACHCTBUM IKCTPEMUCTCKOHN IS TEIbHOCTUY:

3.1.1. Kommnexkrtyer yHuBepcanbHbIi (OHI YUeOHBIMH, XYIOXKECTBEHHBIMH,
Hay4HBIMH, CIIpaBOYHBIMH, IT€JalOTHYECKUMHU U  HAYYHO-IOIYJSPHBIMH
JOKYMEHTAMH Ha TPaJIMLIMOHHBIX M HETPAJULIMOHHBIX HOCUTENSAX UH(POPMALIHH;
3.1.2. Ilononuser ¢Goua MHGOPMALTMOHHBIME PECYypCaMH CETH I/IHTepHeT Oazamu
¥ 6aHKaMM JaHHBIX JPYTHUX yUPEKAEHUH U OpraH13alyii;

3.1.3.  AkxyMmynupyeT (OHI [IOKyMEHTOB, CO3JaBaeMbIX B YUpeKACHUH
(mybnukanuid u paboT menaroroB YupexAeHHd, JYJIIUX HaydHbIX paboT u
pedepaToB yyamuxcs H Jp., OPHEHTHPOBAHHbIC Ha HKCIIOJb30BAHUE IIHPOKUM
KpyroM IoJb30Baresieid OubnMoTexH);

3.1.4. OcywecTBiseT pa3MelleHne, OPraHH3aLHI0 U COXPAHHOCTE JJOKYMEHTOB;
3.2. Co3naer uHGOPMAMOHHYIO TTPOAYKIHIO:

3.2.1. OcyecTBisieT aHATUTHKO-CUHTETHUYECKYIO TTepepadoTKy HHGOPMALIMH.
3.2.2. Opranusyer U BeleT CIpaBOYHO-OUOIHOrpadUUecKHit ammapar, KaTaJlord
(andaBUTHBIN, CHCTEMATHYECKHi), KAPTOTEKH (CHCTEMATHYECKYH) KapTOTEKY
cTaTeH, TeMaTH4YeCKUe KapTOTEKH) YUpexKIeHHUS;

3.2.3. Pa3pabatbiBaeT peKoMeH1aTenbHble Oubnuorpaduyeckie nocoous (CImuckH,




0030phI, yKazaTeld U T.11.);

3.2.4. Qo0ecneynBaeT HHGOOPMHUPOBAHME IMIOJIB30BaTeaed o OUOMMOTEUYHO-
WH(OPMAaIOHHBIX pecypcaX OHOIHOTEKH.

3.3. Ocymectisietr quddeperirpoBaHHoe OH6IM0TeYHO-UHPOPMALIUOHHOE
o0ciry>kMBaHHE yJalluXcs:

3.3.1. Ilpenocrapnsier nHGOPMAIMOHHbBIE PECYPCHI HA Pa3JIMYHbBIX HOCUTENAX Ha
OCHOBE H3YYEeHHUS UX UHTEPECOB U HH(POPMALMOHHBIX MOTPEOHOCTENH;

3.3.2. Opranmsyer oOydeHHEe HaBbIKaM HE3aBUCHUMOIO OUOIMOTEHHOro
T10J1p30BaTeNs M MoTpebuTens nHopMaLuH, cofelicTByeT HHTerpaliuid KOMILIeKca
3HAHMH, YMEHUI U HaBBIKOB pabOTHI ¢ KHUTOM U UH(pOpMaLHei;

3.3.3. OkaspiBaeT HHGOPMALMOHHYIO MOJIAEPKKY B  pELIEHUMH 3ajay,
BO3HHUKAIOIIMX B Mpolecce uX y4ueOHOM, caMooOpa3zoBaTelbHOM M JOCYTOBOM
NEeATEeNbHOCTY;

3.3.4. OpraHuzyeT MacCOBBle MEpOIPUITHS, OPUEHTUPOBAHHBIE Ha pa3BUTHE
ofmeld M YHATATeNbCKOM KyJIbTYphl JIMYHOCTH, COJEHCTBYET pPa3BUTHIO
KPUTHUUYECKOTO MBILLIJIEHNUS; '

3.3.5. CopeiicTBYeT UjeHaM MeAAaroruuecKoro KoJIIeKTUBa U aIMUHUCTPALIUH
Yupexxaenuss B o00pa3oBaTeNbHOM JEATENBHOCTM M OpraHu3aluu  Jocyra
yqaInxcs. ,
3.4. Ocymectusser auddepeHimpoBaHHOoe OUOIMOTEYHO-UHGPOPMALIHOHHOE
o0ciTy>KMBaHUE MeJaroruyeckux paboTHUKOB! -

3.4.1. BeisBnser HHQOpMALMOHHBIE MOTPEOHOCTH U YAOBJIETBOPSET 3alpoOChI,
CBA3aHHBIE ¢  BompocamMu  OOy4eHHMss M BOCIMTAaHUS  ydalluxcs,
310pOBbECOEPEIKEHNS; "

3.4.2. OcymecTBisieT TeKyuee MHHOPMUPOBaHHE HOBBIX MOCTYTUIEHUH;

3.4.3. CopeiicTByeT pa3BUTHIO NpOodecCHOHANBHON KOMIIETEHIIMH, MOBBILIEHUIO
KBaJITM(UKALIMHU, TPOBEACHHUIO aTTECTALINH; :

3.4.4. CnocoOcTBYeT NPOBEJEHUIO 3aHATHH 10 HOPMUPOBAHUIO HHPOPMALIMOHHOH
KyJbTYpBbl, ABIseTCs 0a30i 1Jis MpPOBEICHUS MPAKTUYECKUX 3aHITUH 1o padoTe c
UH(POPMALIMOHHBIMH pECYpPCaMH.

3.5. OcymectBusier auddepernupoBanHoe OHOIUOTEYHO-MH(DOPMALIMOHHOE
06CITyKHBaHUE POUTeNel (MHBIX 3aKOHHBIX IIPeACTaBUTENEH) yIamuxCs:

3.5.1. YpoBnerBopsieT 3ampochl IOJB30BaTeled M HMHPOPMHUPYET O HOBBIX
MOCTYIUIEHUSX B OUOIHOTEKY;

3.5.2. KoncynbTupyeT 1o BonpocaMm y4eOHbIX W3JaHUN IS ydaliuXxcs.

3.6. Opranusyer JesATeJNbHOCTh a00HEMEHTA, YHTAJIBHOTO 3ajia ¥ IIyHKTa BblAa4H
yueOHUKOB.

3.7. OpranusyeT BBICTaBKH, OGOpPMISeT CTEHIbl, IUIAKaTbl M T.N. COTJACHO
00pa3oBaTENBHON IeATEILHOCTH Y UPEKICHUS.

IV. Opranusanus gesiTeIbHOCTH OHOJIHOTEKH

4.1. Hanuuue yKoMILIEeKTOBaHHOK OMOIHOTEKH B Y UpeKIeHUH 00s13aTEIbHO.

4.2. Ctpykrypa OWOJIHOTEKH BKJIIOUaeT OTAeN Yy4eOHMKOB, abOHEMEHT W
YUTaJIbHBIA 3aJl.

4.3 . bubnaroredHo-uHGOPMaAITHOHHOE 0OCTYKHBaHHE OCYIIECTBIISAETCS Ha OCHOBE




6HOMTHOTETHO-UH(POPMAIIHOHHEIX PECYpPCOB B COOTBETCTBHH C y4YeOHBIM M
BOCIIMTATENBHBIM TJIaHAMU YUpeXKJIeHHs, pOrpaMMaMH, HPOEKTAMH W ILIaHOM
paboTel OUOIHOTEKH.

44. B umemax obecrneuyeHuss MoAepHU3aLMKA OHOIHMOTEKH B YCJIIOBHSIX
MHQOpMaTH3amkMH 00pa3oBaHMS W B  [peleiaX CpeJACTB, BBIAENSEMBIX
YUpEUTENAMH, YUpexaeHne odecrneynBaeT OUGINOTEKY:

- TapaHTHPOBAaHHHIM  (PMHAHCHPOBAHMEM  KOMIUIEKTOBAaHHS OUOIHOTEYHO-
MH(QOPMAITHOHHBIX PECYPCOB; ‘

- HEeOOXOOMMBIMM CIYXeOHBIMH M IIPOM3BOACTBEHHBIMH ITOMEIIEHHSIMH B
COOTBETCTBHM CO CTPYKTYpOoH OHOJHOTEKH M HOpPMATHBAMH 10 TEXHHKE
0€30MacHOCTH 3KCIUTYaTal[ii KOMITBIOTEPOB U B COOTBETCTBHH C IOJIOKEHHUIMH
CanlluH; :

- COBPEMEHHOH  3JI€KTPOHHO-BBIYMCIUTENBHOH,  TEJeKOMMYHUKALHMOHHOM
TeXHUKOH H HEOOXOAMMBIMU HPOTrPaMMHBIMHU IIPOLYKTAMU;

- PEMOHTOM U CepBUCHBIM OOCJIy)XMBAaHHEM TEXHUKH H 0GOpYH0BaHMS
OHOTHOTEKH;

- OUOJIMOTEHHOH TEXHUKOH 1 KaHLENSIPCKUMH IPHHAIIEKHOCTIMH.

4.7. Yupexpenue co3na€T yCcloBHS U COXPAHHOCTH alliapaTypbl, 000py10BaHHUs
U UMyIecTBa OHOIMOTEKH.

4.8. OTBETCTBEHHOCTh 32 CHCTEMATHYHOCTh M KAYeCTBO KOMILIEKTOBAHHS
OCHOBHOrO (OoHJA, KOMIUIEKTOBaHHe ydueGHOro (OHAa B COOTBETCTBHU C
(penepanibHBIMA  NEpeYHAMH Y4eOHHKOB W y4eOGHO-METOAMYECKHX H3[aHuii,
Co3JaHWe HEOOXOMUMBIX YCIOBHH M JIESATENbHOCTH OHOIMOTEKH HECET
PYKOBOJUTEND YUPEXK/EHHUS B COOTBETCTBUH C Y CTaBOM YUpEXK/EHUSI.

4.9. Pexum pabGoTbl GMOIHOTEKH OmpenenseTcs 3aBeAyIOlIUM OHOIHOTEKOH B
COOTBETCTBUH C NPaBHJIAMH BHYTPEHHETO paclopsiika Y upexaeHusl.

4.10. Ilpu onpemenenun pexxuMa paGoTsl OGUOIHOTEKH  YdpexxaeHHeM
[IpeayCMaTpUBaeTCs:

4.10.1. Beigenenue ogHOro 4aca pabo4ero BPEMEHH €XEeJHEBHO Ha BBINOJHEHHE
BHYTPpHOUOIHOTEYHOH paboTHI.

4.10.2. BeineneHnue oaMH pa3 B MeCsll CAHMTAPHOrO JHA, B KOTODbIf
00CITy)KHBaHUE IOJIb30BATENEN HE IPOM3BOAUTCS.

4.10.03. Bolnenenne METOAMYIECKOTO IHS, HE MEHEE OJHOIO pasa B MECSLI.

4.11. B uensix obecneueHus parMoOHAIBHOTO HCIONB30BAHUA HH(POPMALHMOHHBIX
pecypcoB B paboTe ¢ yqamuMmucs 6ubanoTeka YupeaeHus B3auMOJEHCTBYeT ¢
OubnuorexamMu MuHHCTEPCTBa KyIbTYphl Poccuiickoit Denepanuu, OpYrUMU
YYPEXICHUAMH H OPraHU3aLMsIMH, HMEIOIIUMU HHPOPMaLIMOHHEIE PECYPCHL.

V. ¥Ynpasiaenue. lrarel

5.1.  VYnpaBneHue GHONMOTEKOHW  OCYIIECTBISETCSI B  COOTBETCTBUM  C
3aKoHoMaTenkcTBoM Poccuiickoi ®enepanny, cyosektos Poceuiickoii ®enepanyn
U YCTaBoM YUpexaeHHsl.

5.2. OOmee pyKkOBOACTBO  JEATEILHOCTHIO  OHOIMOTEKH OCYLUECTBIISET
PYKOBOAUTEND YUpPeKACHHUA.

5.3. PykoBojacTBO OHOIMOTEKOM OCYIIECTBISAET 3aBeylolUi  OHOIHOTEKOM,
KOTOPbIH HECET OTBETCTBEHHOCTH B Ipefenax CBOEH KOMIETEHLHH Iepen




OOLIECTBOM M pPYKOBOZUTENEM VYUpEeXKICHUS, YYaIlUMCS, HX POJUTENIAMHU
(3aKOHHBIMH TIPEJICTABUTENSIMH) 3a OPraHU3ALMIO M PE3YJIbTaThl AESTEIBLHOCTH
OMOJIHOTeKM B  COOTBETCTBUM €  (DYHKIMOHAJBHBEIMH  OOS3aHHOCTSAMH,
NpeLyCMOTPEHHBIMU KBaJIU(UKAIIMOHHBIMH TPeOOBaHUIMHU, TPYIOBBIM JOTOBOPOM
1 YCTaBOM YUpeKICHHUS.

5.4. 3aBenyroomuii OMONHOTEKOM Ha3HAdaeTCss PYKOBOAUTENEM YUpEXIAeHUS H
SIBJISIETCS. YWIEHOM Ne1arorMuecKoro KOJIJICKTHBA.

5.5. Meroguyeckoe CONPOBOXACHUE AEATEJIbHOCTH OHUOIHOTEKH OOecreunBaeT
CIenManucT (METOAUCT) 10 y4eOHBIM (GOHAAM H IIKOJILHBIM GHGIHOTEKaM OpraHa
yhapaBiieHHs 00pa30oBaHHEM, YUPEXKIEHUS CHUCTEMbl IEPEHNOATOTOBKU U
NOBBIIIEHHUS KBAIU(DUKAIIUY, PETHOHAJIBEHOTO HHPOPMALIHOHHOT'O IIEHTpA.

5.6. 3aBenyromuii 6ubnuoTeKkol pa3pabaThIBaeT U MPEACTABISET PYKOBOIUTEIO
VYypexxJIeHHs Ha YTBEPXKIEHHE ClIeyIOIHe JOKYMEHTBI:

a) [lonoxenue o GubnmoTexe;

©) IlpaBmia nonp3oBaHus OUOIMOTEKOMH;

B) IUTAHOBO-OTYETHYIO JOKYMEHTAIIHIO.

5.7. llopAagok  KOMIUIEKTOBaHMs  IITata  OHOIMOTEKH  YupeaeHHs
perIaMEHTUPYETCS €T0 Y CTABOM.

5.8. Tpynosele oOTHOLIEHUS paOOTHHUKOB OWUONMHOTEKH ©  YUpeKIACHUS
pPErylUpyIOTC TPYAOBBIM JOTOBOPOM, YCIOBHUSL KOTOPOTO HE  JIOJKHBI
MIPOTUBOPEUHTH 3aKOHOAATENLCTBY Poccuiickoili denepainu o Tpyze.

VI. IIpaBa H 00513aHHOCTH OHOJIHOTEKH

6.1. PaboTHuKH OUOIMOTEKH HMEIOT IIPaBO: ‘

6.1.1. ®opmupoBaTs y4eOHBI U OCHOBHOM (poHI OMOJIHOTEKH B COOTBETCTBHH C
OCHOBHBIMM U [JONIOJIHUTENBHBIMA  00pa3oBaTeIbHbIMU  IPOrpaMMaMH
YuypexaeHus, CcaMOCTOSATENBHO BbIOMpaTh (GOpMBI, CpeAcTBA U METOJBI
6ubIM0TeYHO-UHDOPMAITMOHHOTO o6cmy)XuBaHUsA 00pa3oBaTENBHOTO U
BOCITUTATEIIEHOTO ITPOLIECCOB B COOTBETCTBUH C LEJIIMU U 3aladyaMH, YKa3aHHBIMH
B YcraBe Yupexaenus u [lonoxxenun o 6ubnuoreke YupexaeHus;

6.1.2. IlpoBonuTh B YCTaHOBJIEHHOM IOpslKe (aKylbTAaTUBHBIC 3aHATHS, YPOKH
O6uboTeuHO-O0ubIMorpadpruecKkux 3HaHUK U UHGOPMAaLMOHHON KYJIBTYPBI;

6.1.3. HM3pimMaTh U peanu3oBbIBATh JOKYMEHTbI U3 (POHIOB B COOTBETCTBHH C
HUHCTpYKLHeH 1o y4€Ty 6ubnuoreyHoro ¢hoHAa;

6.1.4. BHocuth MPEJIOKEHUS PYKOBOJHUTEIIO YupexaeHus 1o
COBEpPLUEHCTBOBAHUIO OIUIAThl TpyJa, B TOM UHcle Haa0aBOK, JMAOMJaT H
NpeMHpPOBaHUs paOOTHUKOB OHONHOTEKH 3a JOMONHUTENbHYIO paboTy, He
BXOJMILYID B KPYr OCHOBHBIX 00s3aHHOCTEH paOOTHUKOB OHOJIHOTEKH; IIO
KOMITEHCALIMOHHBIM MEPOIPUATHSM, CBSA3aHHBIM C BPEIHBIMHU YCIIOBUSIMH TPYIa,;
6.1.5. Y4acTBOBaTh B ynpaBleHHH 0011e00pa3oBaTeIbHBIM IIPOIIECCOM B IOPSIKE,
onpeaeIsieMoM YCTaBOM YUpeXAEHHUS; .

6.1.6. UmeTb exeronHelii oTnyck 28 KajeHIApHBIX MHEH M JOTOJHUTETLHBIH
OILIaYMBAEMBIA OTIyCK B COOTBETCTBHH C KOJUIEKTUBHBIM JOTOBOPOM;

6.1.7. BeITh peACTaBICHHBIMU K Pa3IM4HbIM (POpMaM MMOOLIPEeHMUs, HarpaiaM
3HAKaM OTJIMYMS, MPEyCMOTPEHHBIM 115l paOOTHUKOB 00pa30oBaHUsl U KYJIbTYDBHI,




6.1.8. VYuacTBOBaTP B COOTBETCTBHM C 3aKOHOAATENLCTBOM POCCHICKOIA
®enepanuu B pabote GUOIHOTEUHBIX ACCOLMALIMI HITH COHO30B.

6.2. PaboTHuKH 6uGIHOTEKN OGA3AHEL:

6.2.1. O6ecneynTs IIOMTB30BATENAM BO3MOXKHOCTE PAGOTHI C HH(POPMALTMOHHBIMU
pecypcamu OHOJIHOTEKH;

6.2.2. H(0opMHpOBaTk 11071630BaTeNel 0 BUIAX NIPEIOCTABIAEMBIX OHBIHOTEKON
YCILyT;

6.2.3. ObecnieunTs Hay9YHYIO OpraHU3alMIo (OHIOB H KATAIOIOB; ,

6.2.4. ©opMUPOBATE GOH/IBI B COOTBETCTBHH C yTBEPHIEHHBIME (eiepabHbIMU
NEepeYHsSIMU  y4eOHBIX  M3J@aHUM, OCHOBHBIMH M JONOJHHTENbHBIMU
00pa3oBaTeIbHBIMK TIPOTPAMMaMH Y UPEX/IEHHUS, C Y4eTOM DdenepalbHOrO 3aKOHA
Nell4-®@3 or 25 mons 2002r. «O mnpoTHBOZEHCTBHH IKCTPEMUCTCKOMH
ACATCIIBHOCTH», HMHTEPECAMH, INOTPEOHOCTAMM M 3alPOCaMH BCEX KaTeropuii
MoJb30BaTeNeH;

6.2.5. CoBepuieHCTBOBATH MH(POPMAIIMOHHO-GHOIHOrpaduuecKkoe U
OubnroTeunoe 06CITy)HBaHKE MOJB30BATENeIH; .

6.2.6. Obecrnie4nBaTh COXPAHHOCTb UCIIOMB30BAHUA HOCUTENIEH UH(pOpMaIUH, UX
CHCTeMAaTH3al110, pasMELLeHUE H XPaHEHHE;

6.2.7. OGecnieuuBats pexxuM paboTHl B COOTBETCTBHH C OTPEOHOCTAMMU
T10JIb30BaTeNeH U pabOTON YupexaeHus,

6.2.8. OTYMUTBIBATBCS B YCTAHOBJIEHHOM IIOPSIKE nepen pyKOBOAUTEEM
Yyapexnenus;

6.2.9. IloBbIIIaTh KBaIH(PUKALIHKIO.

VII. IlpaBa u 00s13aHHOCTH NOJIb30BaTe el GG IHOTEKH

7.1. Ionp3oBatenu GUGIHOTEKH UMEIOT NIPABO:

7.1.1. TlomyyaTe nONHYI0 HHGOPMALMIO O COCTaBE OMOIHOTEUHOrO doHxa,
HH(POPMALMOHHBIX PeCcypcax U IpeaoCTaBIsIeMbIX OHOIHOTEKOMH yclyrax;

7.1.2. Tlonb30BaThes CpaBOYHO-6UGIIHOrpadUIECKUM aTlTapaTom 6ubnnoreKu;
7.1.3. Tlomy4aTh KOHCYJIbTAUHOHHYIO IIOMOIIb B IIOHCKE H BBIOOpE HCTOYHHKOB
uHpopMalHH;

7.1.4. Tlonmy4aTs BO BpeMEHHOE MOIB30BAHHE HA aGOHEMEHTE U B YHTAIbLHOM 3alie
[ICUaTHBIC H3NAHUS, aylUMOBM3yallbHbl€ JOKYMEHTbl M JIpPYrde MCTOYUHHKH
HH()OpMAaLIHH;

7.1.5. IlpomneBaTh CpOK 110J1b30BaHMsL HCTOUHUKAMH HH(pOpPMaLIHH;

7.1.6.  Ilomydare TeMaTHueckue, (QaxTorpaduyeckue, YTOUHSIOIIKE  H
6ubnuorpacdudeckue CpaBky Ha OcHOBe (HOH/IA GHOIHOTEKH;

7.1.77. Y4acTBOBaTh B MEPONPHATHUSIX, IPOBOXAMBIX OUGIHOTEKOIH;

7.1.8. OGpawatscs Ans paspelleHns KOH(GIMKTHON CHTYaLuH K PYKOBOAMTEIIIO
Yapexnenus.

7.1.9. becmmaTtHO nomp30BaThC YUEGHBIMH W METOAMYECKHMHU MaTepuallaMH,
HEOOXOMMMBIMH NSl KQYECTBEHHOIO OCYLIECTBICHHUS neJaroruyeckoi, Hay4JHoMH
HJIM HCCIIEIOBATENIECKOM NESTEIbHOCTH Y UpeKIeHu sl

7.2. Ilonb3oBaTenu OUOIHOTEKH OOSI3aHbI:

7.2.1. CobmonaTh IpaBuiIa NOJb30BaHUSI GHOIHOTEKON;

7.2.2. BepexHO OTHOCHTBCS K IPOU3BEICHUAM TTeYaTH (He BBIPBIBATh, HE 3arubarhb




CTpaHHIl, He AeJaTh B KHUraX NOTYEPKUBAHUHN, IOMETOK), HHBIM JOKYMEHTaM Ha
Pa3IUYHBIX HOCUTEISAX, 000PYyA0BaHHIO, HHBEHTAPIO;

7.2.3. Ilopnep:xuBate NOPSAAOK PACCTAHOBKH ITOKYMEHTOB B OTKDPBITOM JOCTYIIE
OMOJIHOTEKH, pacroIoKeH sl KapTOYeK B KaTalorax u KapToTeKax;

7.2.4. Tlonb30BaTbCAd LEHHBIMM K CIOPAaBOYHBIMH JIOKYMEHTAMH TOJIBKO B
noMeleHur OnbIINOTEKH;

7.2.5. YOenuTbCca NpH NONYYEHHH JOKYMEHTOB B OTCYTCTBHH Ae(EKTOB, a MpH
oOHapy»XeHHH IPOUHPOPMHUPOBATh 00 3TOM paboTHHKA OHOIHOTEKH.
OTBeTCTBEHHOCTh 3a OOHapyKeHHbIe NedeKThl B CIAaBAEMBIX JOKYMEHTaX HECET
NOCIIeIHUI I10JIb30BAaTelb;

7.2.6. PacnuchIBaTbCS B 4YHTATeIbCKOM (OpMyJLsipe 3a KaKIbIA I10JTyYeHHBIH
JOKYMEHT (MCKIIIoUeHHe: obydaroiuuecs 1-4 Kiraccos);

7.2.7. BosBpalath JOKyMEHTbI B ONOIUOTEKY B YCTaHOBJIEHHBIE CPOKH;

7.2.8. Pogutenu (3akOHHBIE MPEACTABUTENH) Yy4alluXxcs OOS3aHbl 3aMEHSThH
NOKYMEHTbl OMONHOTEKM B Cily4ae HX YTPaThl WM [OPYM YYaIIMMHUCS UM
PaBHOIICHHBIMH JIHOO KOMIIEHCHPOBaTh yIiep0 B pa3Mepe, YCTAHOBIEHHOM
IIPaBHJIAMH TOJIB30BaHUsI OUOIHOTEKOI;

7.2.9. ITonHOCTBIO paccYUTATBCS ¢ OMONMOTEKOM MO0 MCTEYEHHH CPOKAa OOydYeHHs
WK paboThl B YUpekICHUH.

7.3. Ilopsinox nmone30BaHUs OUONMOTEKONM:

7.3.1. 3anuce yvalmuxcsa YupexzAeHHs B OHONHOTEKY NPOM3BOAUTCA IO
CIIMCOYHOMY COCTaBy Kjacca B HMHIMBHAYAJIBHOM MOpsAKE, MeAarorH4eCKux H
MHBIX DabOTHMKOB YUpEXIEHHs, pOAUTeNed (3aKOHHBIX MPEACTABUTENEH)
y4almxcs — 1o nacropry;

7.3.2. Ilepeperucrpanus nonb3oBarteneid OUOIHOTEKH IPOU3BOIUTCS €KETONHO;
7.3.3. JIOKyMEHTOM, IOATBEPXAAIOLIMM I[IPaBO IIOJB30OBAHUS OUOIMOTEKOH,
SIBJIAIETCS YUTATEIbCKUI hOpMyIIAp; '

7.3.4. Ywuratensckuil QopMynsp GUKCHpPYET HaTy BBIJAYM [OJIBH30OBATEINIO
JAOKYMEHTOB H3 (hoHAa OMONNOTEKH U UX BO3BpaLIeHHUs B GUOIHOTEKY.

7.4. Ilopsaaok noas30BaHUS A00OHEMEHTOM:

7.4.1. Tonp30BaTeny UMEIOT NPABO MOJYYHUTH HA JI0OM M3 MHOMOTOMHBIX M3JaHHI
He bornee ABYX JOKYMEHTOB OJJHOBPEMEHHO;

7.4.2. MakcuManbHbIE CPOKH MOJTb30BaHUS JOKYMEHTAMH:

- y4eOHHKH, yueOHbIe TocoOust — yueOHBIH ro;

- Hay4HO-IIONMYJIIpHAas, MO3HABATE/IbHAs, XyJ0KECTBEHHAs JIUTepaTypa — 1 Mecir;
- MEpUOAUYECKHE U3AaHus, U3NaHUs Ui getert — 10 nHeii;

7.4.3. Ilonp3oBaTenu MOTYT NPOAJIMTH CPOK IMOJB30BAHMs JOKYMEHTAMH, €CIIH Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYT'HX MOJIb30BATEIIEH.

7.5. Ilops ok MoJIb30BaHMs YHTAIBHBIM 3QJI0M:

7.5.1. JlokyMeHTBI, IpeAHA3HAYCHHbIE IJIst pabOTHI B YHTAJILHOM 3aje, Ha JOM He
BEIIAIOTCS,

7.5.2. DHUUKIONEAWH, CINPAaBOYHHUKH, DEIKUE, LIEHHblE H HMEIOIIHecs B
€IMHCTBCHHOM JK3eMIUIApPE JOKYMEHTBl BBIJAIOTCS TOJNBKO Jjisi paboThl B
YUTAJBEHOM 3aJIe.

7.6. Ilopsimok paboThl ¢ KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OUGIHOTEKE:



7.6.1. Pabora ¢ KOMHBIOTEPOM YYacTHHKOB 00pa3oBaTeNbHOro = mpouecca
TIPOU3BOAUTCS 1O rpaduKy, YTBEpXKACHHOMY PYKOBOAMUTENeM YUpEeXICHUS, U B
OPHCYTCTBHH COTPYAHUKA OUOIHOTEKH;

7.6.2. Paspemaetcst pabora 3a OOHHUM II€PCOHAIIBHBIM KOMITBIOTEPOM He Oolee
JIBYX 4€JIOBEK OJJHOBPEMEHHO;

7.6.3 Ilonp3oBarens HMMeeT MNpaBO padOTATh C HETPAJAMIMOHHBIM HOCHUTEJIEM
uHbOpMallMK MOCJe IPEeABAPUTEIHHOTO TECTUPOBAHUS €ro pabOTHUKOM
OHOINOTEKH; . .

7.6.4. Ilo Bcem BompocaM mnoucka HHpopmanuu B HHTEepHeTe MOJIL30BATENb
JIOJDKeH oOpamatbesi K paboTHUKY OMOnIMOTEKH; 3ampelnaeTcs oOpallleHHe K

pecypcam MHTepHeTa, penoaaraloniM orarTy;
7.6.5. Pabora ¢ KOMIBIOTEPOM MNPOU3BOJUTCS COIJIACHO YTBEPXKIACHHBIM

CaAHUTAPHO-TUT'HCHUYCCKHNM Tpe6OBaHI/I$IM.



